December 2024 Safety Calendar: Safety committee meeting best practices Verita.

This calendar is designed to enhance safety awareness and provide a better understanding of specific loss exposures and best practices to reduce those exposures. Each month will contain a safety topic and daily
associated tips. See the following page for weekly topics.

Safety committee meeting best practices: Holding safety committee meetings is a great way to share safety related information, collaborate on any safety concerns or success stories, and improve safety awareness
through the safety committee meeting agenda. Learn more about safety committee meeting best practices below.

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Meetings should be held monthly Designate a specific date/time for All staff members should be There should be an equal number Agendas should be prepared prior Assign a safety committee Document safety committee
monthly meetings encouraged to attend of managers and staff to meeting chairperson minutes

Week 1: Safety committee frequency and attendees

8 9 10 11 12 13 14

Accidents from the previous month Accident root causes and Building self-inspections Safety topic of the month Open items Encourage all to share any Safety training needs
corrective measures concerns

Week 2: Safety committee meeting agenda discussion points

15 16 17 18 19 20 21

Start and end on time Be respectful of everyone's opinion Give everyone time to share their Provide updates on any committee Do not include injured party names Post safety committee minutes Members should share info with
thoughts member suggestions in minutes their department

Week 3: General best practices during the meeting

22 23 24 25 26 27 28

Increases safety awareness Improves morale Assists in reducing accidents Provides a forum to collaborate Supports a safe environment There may be donuts and coffee!

Week 4: Safety committee benefits
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Safety committee meeting best practices:

Holding safety committee meetings is a great way to share safety related information, collaborate on any safety
concerns or success stories, and improve safety awareness through the safety committee meeting agenda.
Learn more about safety committee meeting best practices below.

Week 1 Week 2 Week 3 Week 4

Safety committee frequency and attendees Safety committee meeting agenda General best practices during the meeting Safety committee benefits
discussion points

1. Meetings should be held monthly 1. Accidents from the previous month 1. Start and end on time 1. Increases safety awareness
2. Designate a specific date/time for 2. Accident root causes and corrective 2. Be respectful of everyone’s opinion 2. Improves morale
monthly meetings measures 3. Give everyone time to share their 3. Assists in reducing accidents
3. z\llqlcs(’)ci]:;meedrrélge;:tes:guld be 3. Building self-inspections thoughts 4. Provides a forum to collaborate
& 4. Safety topic of the month 4. Provide updates on any committee .
. 5. Supports a safe environment
4. There should be an equal number of : member suggestions
5. Openitems
managers and staff . - : 6. There may be donuts and coffee!
6. Encourage all to share any concerns 5. Do notinclude injured party names in
5. Agendas should be prepared prior to ) minutes
meeting 7. Safety training needs 6. Post safety committee minutes
6. Ass!gn a safety committee 7. Members should share info with their
chairperson
department
7. Document safety committee minutes

Disclaimer

Verita CSG, Inc. (d/b/a Verita CSG Insurance Services, Inc. in the States of California and New York) (“Verita”) is a general agent with its principal place of business in Portsmouth, New Hampshire (CA license #: 0660690). Verita underwrites
insurance business on behalf of certain non-affiliated insurance companies subject to pre-approved underwriting guidelines. Verita is licensed as a property casualty insurance agency in all states in which products are offered. Availability and
qualification for coverage, terms, rates and discounts may vary by jurisdiction. Policy obligations are the sole responsibility of the issuing insurance carrier. Coverage under any insurance policy is subject to the terms and conditions of that policy
and is ultimately the decision of the buyer. Verita receives commission and/or additional compensation from its insurance company partners in connection with its sale of insurance to you.

Copyright © 2024 Verita. All rights reserved. The information contained herein is provided for information purposes only is not intended to constitute legal or other professional advice and should not be relied upon in lieu of consultation with your own legal and/or other professional advisors.
VER_160865/09/2024 Some of the information, examples and suggestions presented in this material may be compiled by third party sources we consider to be reliable, however we do not guarantee and are not responsible for the accuracy of such information. We

assume no duty in contract, tort, or otherwise in connection with this publication and expressly disclaim, to the fullest extent permitted by law, any liability in connection with this publication. Verita CSG, Inc. does not undertake to update the
veritainc.com information included herein after the date of publication. Accordingly, readers should be aware that certain content may have changed since the date of this publication.



